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REPORT INSTRUCTIONS

Here you can write your report.

You answer some questions in writing and the others orally.
Instructions for recording are on slide 4. You can upload pict
and video recordings suitable for the recording tasks.

You can add more slides if needed.

Add pictures and text.

Note: Always remember to ask for permission if you take pictures of
a person or your workplace.
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REPORT INSTRUCTIONS

After completing your report delete this and the previous slide from
your presentation.

You are free to choose the destination country but if you ar
your on-the-job training in an international company in Finl
choose a foreign partner country of that company.

Remember to submit your report no later than two weeks
termination of your fraining agreement to your internation
coordinator, study councellor and work placement instruct
report gives a total of 2 credits.

You can do some assignments either in English or in the languge o
the destination country and then you'll also receive 1-2 credits for
optional language studies of communication and interaction skills.

Some assignments you have to do in English only or in the language
of the destination country.
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INSTRUCTIONS FOR RECORDING

For recording assignments you can either put a background image, selfie or you can record
them live.

You can listen HERE, what a restaurant cook student tells about his
make the recording assignments with this same flipgrid applicatiq

Each recording assignment has a link to access the recording. Y
assignments either using your Microsoft account (your college e

password: . For assignments select the icon below:

and for recordig the blue icon below:

Are you a family member or guest? Enter your guest password.

B¢ Add Response
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https://flipgrid.com/s/tcWcZSKEv2wW

LITERACY COMPETENCE
EUROPASS CV

Find the CV form in Google using th
europass Cv.
v' Regqister as user.

E & 4 v' Choose English or the lang

country as language.
v Fill in the form with single w
4 v' Finally press 'share' and sha
International coordinator.
v’ Bonus assignment: Make video
* language of the destination country. e link
below you can get some ideas for visual output of @
video CV.
v https://www.youtube.com/watch?v=dPier5o0VdHQ
Press HERE.
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https://www.youtube.com/watch?v=dPier5oVdHQ

Attach the links to your CV and Motivation Letter on this slide.

» Motivation letter is an application letter for finding a suitable work placement. It is always sent together
WiT1|_’1 Qe Y?udcon write an informal letter but it has to include certain items. Possible language errors are
not corrected.

» Layout:

v Use business letter format. Have a look at a letter template on the next slide.
» Contents:

v Greet politely.

v Introduce yourself shortly, i.e. tell your name, age, hometown.

v Explain, why you'd like to go on student exchange abroad and why you chose that country.
> Education:

v Where and what are you studying? When did you start studying and when will you graduate?.
v What kind of work tasks have you learnt so fare.

v Work experience:

v Tell about the work experience you've gained from your study field.
» Expectations for the exchange period (IMPORTANT):
In what kind of work placement would you like to work?
v What would you like to learn during the exchange period?
v When would you like to leave for the destination country and how long would you like to stay there?

» Finally mention some good characteristics of yourself as a person and an employee. Finish the letter politely.
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Motivation Letter (Template)
Maija Meikaldinen MOTIVATION LETTER

Pohjolankatu...

57200 Savonlinna

Finland

Tel. +35840... st August 202X

email;

Dear Madam/Sir, OR Hello!
My name is.....

I'm studying...... (YOUR STUDY FIELD) at ... Vocational College (NAME OF YOUR COL
graduate.../ This is my second/third year...

Work experience: | have worked... / | have had my on-the-job training in....
In your company/restaurant/hotel/residential home I'd like to work in.../ I'd like to leamn...
Something positive about yourself.

| hope | can complete my on-the-job training in your company/restaurant....)

Looking forward to hearing from you soon! OR Hoping to hear from you soon!

Best wishes/ Kind regards,

Maija Meikaldinen
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LITERACY COMPETENCE

Recording assignment 2: Tell the following details about Finland and y
either in English or the language of your destination country.

Press HERE for recording.

FINLAND:

v Number of population N

v Weather conditions in different seasons N \
v Main sources of livelyhood ol 46
v Official languages

v Tell about some attractions in Finland (about 4) and about celebgti

YOUR HOME TOWN:

v Number of residents

v Sources of livelyhood and companies
v Aftractions and activities


https://flipgrid.com/15081ef4

LITERACY COMPETENCE

Recording assignment 3: Tell about a job of your study field in Finland in
English or in the language of your destination country.

Press HERE for recording.

This can also be a learning environment of college, e.g. teaching
restaurant, hair or beauty salon or workshop. Infroduce the workplac
and tell about your tasks.

You can introduce:

v Facilities

v Size of the company

v Clientele

v'Products and services

v'Work tasks, working hours, tools and equipment, clothing
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https://flipgrid.com/6b217f45

LITERACY COMPETENCE

Assignment 4. Add a link about the destination country and tow
you have chosen.

You can tag your destination on the map HERE.

v Choose edit on the left. Add your destination by writing th
your destination in the magnifying glass and tag it on the m

v Finally click your destination seen on the left as well as + button.
Press preview and you can see your destination on the map.
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https://www.google.com/maps/d/viewer?mid=1Fs1sP2VmhbExaqd_M9GkLU3jhP6DzSXo&ll=50.600693609054154%2C10.58510060000001&z=5

LITERACY COMPETENCE

Assingment 5: Infroduce your destination couniry and town either in Finnis
English or the language of your destination country.

Attach a short video and/or some pictures on the padlet HERE.
Tell about:

v Attractions

v Your accomodation

v Moving around (on foot/by bike/bus/car)

v Tips about cafés and restaurants

v Shopping

v Freetime activities
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https://padlet.com/ninakorpela/s7lb1gi5bcdhijjl

LITERACY COMPETENCE

Recording assignment 6:

Find on internet a job of your own field in the destination country.
about the job and tasks in English or the language of your desti
country.

Press HERE for recording.
Tell e.g. the following:

v General information about the company (hame, facilities,
of employees, clientele)

v Products and services (e.g. What does the company manufactu
v Work tasks
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https://flipgrid.com/95cc38d0

LITERACY COMPETECE
(SMALL TALK)

Assignment 7. Answer the questions and add some links.

Test your skills. Are the statements true or false. Small tal
v Which of the statements did you answer incorrectly?

» Watch the video of a stand-up comedian "Finns and sm
https://www.youtube.com/watch?v=9ldYCbrbmJA

Written assignment: Do you agree or disagree with this parody? What kind of thoughts did the
video provoke? What are Finnish people like in small talk situations?

> Read the definiton of small talk in the link below:
Small talk — Wikipedia
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https://forms.office.com/Pages/ResponsePage.aspx?id=bA7GGSFQDUGrbMhGZzrorGYCLDkhEbJFr-ZVCn2MVMpURTBOT1I1Q1BaSUM1UDgzUFc1STBUVzZTVi4u&wdLOR=cCD7047AF-39B6-4B5C-9D35-C9C79126EF37
https://www.youtube.com/watch?v=9ldYCbrbmJA
https://fi.wikipedia.org/wiki/Small_talk

LITERACY COMPETENCE
(SMALL TALK)

In the links Igelow there is more information about sma
them some ideas for the assighments on the next slide

» https://duunitori.fi/tyoelama/jannittaako-small-tal
nain-onnistut

» https://elaparemmin.fi/blogi/keskustelunaiheita/



https://duunitori.fi/tyoelama/jannittaako-small-talk-9-helppoa-vinkkia-nain-onnistut
https://duunitori.fi/tyoelama/jannittaako-small-talk-9-helppoa-vinkkia-nain-onnistut
https://elaparemmin.fi/blogi/keskustelunaiheita/
https://www.delingua.fi/small-talkin-jalo-taito-viisi-vinkkia-suomalaisille/

LITERACY COMPETENCE
(SMALL TALK)

Assignment: Add some more links. Foreigners often wonder the natural habit of
Finnish people to be silent e.g. in lift, bus etc. The Finns don’t smile all the i
which might sometimes also be considered rude. Find more examples ipg
Youtube about Finnish customs, manners and habits that surprise forg
Add the links here:

Recording assignment: You’ll get some ideas for the assignment fro
below. Listen first to the tips for small talk:
https://www.youtube.com/watch?v= C1zOPtNhko&ab channel=0xft

glish

You are having lunch at canteen with foreign exchange students and like
make some small talk with them. What could you talk about? Record five sha
small talk conversations in Finnish, English or the language of the destination
country. Press HERE for recording.

Note! "How are you?” is not a real question but a friendly greeting and the correct
response is “Fine, and you?” So, don’t start talking about your feelings, when you hear
that phrase.


https://www.youtube.com/watch?v=_C1zOPtNhko&ab_channel=OxfordOnlineEnglish
https://flipgrid.com/b5889e82

LITERACY COMPETENCE

Recording assingment 8 (the assignment continues on the next slide

Interview a foreigner living in Finland. Remember small talk also ¢
interview.

Ask him/her at least the following questions:
Press HERE for recording (upload a picture of you both as wallpc
v May | publish this interview?e

v Where do you come frome

v When did you move 1o Finland?

v

What was the most difficult thing to cope with after your arrival in
Finland?

What good things are there in Finland?e
What kind of advices would you give me if | fravelled abroad?

Nt
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https://flipgrid.com/e933a97b

PERSONAL, SOCIAL AND LEARNING TO LEARN

COMPETENCE
(more questions for your interviewee)
v How were you familiarized with your tasks at work in

Finland and does the familiarization process differ from
that in your home country?

v What do you think about the Finnish working atmosphere
and the way to worke Compare them with those in your
home country.

v Which country, Finland or your home counftry, has more
hierarchical work culture and whye

v Thank you for the interview!
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PERSONAL, SOCIAL AND LEARNING TO
LEARN COMPETENCE

Written assignmet 9:

v Find information about the work culture of the destination
you have chosen. You can search information from differ
media channels (e.g. youtube, blogs).

v Add here the sources you used.



SUSTAINABLE DEVELOPMENT
COMPETENCE

Recording assignment 10:

Find information about recycling in the destination country you h¢
chosen.

v How does recycling work in your destination country com
Finlande

v Will there come new recycling regulations into force in youl
destination country over the next few yearse

v Is public transport /cycling favoured in your destination country and
towne

v Press HERE for recording. Download a suitable image from internet
as wallpaper.
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https://flipgrid.com/df3f8674

MATHEMATICAL COMPETENCE AND COMPETENCE IN
SCIENCE, TECHNOLOGY AND ENGINEERING

v Are there different kind of weight, measurement and
destination country you have chosen (e.g. in recipie
measurements inch/ft/mile)?

v What is the monetary unit in your destination count
lkea, McDonalds or a restaurant and compare the p
and the destination country.

v Compare the price level in public transport between Finlan
!Mﬁﬁééﬁm G destination country.

v How would you plan your fravel budget if you travelled to your destination
counftrye Cx

SEEh 2 ) he ;
ﬁ%‘ﬁﬂmﬂﬁ%ﬂfﬁw w%ii
St A o b
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https://flipgrid.com/1de593ba

DIGITAL COMPETENCE

D = E ' @‘ Recording assignment 12:

B e

ﬁ . o @ © > What kind of IT, means of commumca’non B

,ﬁ, Q "3 t - used while searching information about the des
have chosen.

.
L]

» Which of them were new to you¢

v Press HERE for recording.
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https://flipgrid.com/6ec2bf5b

CIVIC COMPETENCE

Written assignment 13 (search the internet for information):

v What type of government is there in your destination coutrye (rep
monarchy) and who is the head of state?

v What news about your destination country can you find on the
e.g. elections, big demonstrations etfc.

v Tell about the social security in your destination country (student
maternity leave, daily maternity allowance, unemployment benef

v How does the equality between men and women differ from Finland?

w\li
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CIVIC COMPETENCE

Recording assignment 14:

v What kind of differences might there be at workplaces j
destination country2 Read stories of students, who ha
training abroad, blogs etc. on internet: hygiene, wor
equipment, machines, ergonomics, working metho

v Are there any compulsory safety certfificates in your
hygiene passport, first aid or hotwork certfificate)

v What things do you have to consider to ensure your o
work and in freetime if you travelled to your destination ¢
vaccinations, medicines, insurances etc.)?

cessary

v How would you act if you fell in in your destination country?

Press for HERE recording.
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https://flipgrid.com/ddaa4968

ENTREPRENEURSHIP COMPETENCE

Written assignment 15:

v Find out a business idea in your destina
would work in Finland. Did you get exci
idea so that you could set up a similar b
in Finland<
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CULTURAL AWARENESS AND EXPRESSION
COMPETENCE

Written assignment 16:

v How does the culture of the destination count
culture in outline (e.g. g?ree’rlngs working hours,
dressing, celebration of public holidays, differe

es,

v From which customs and habits of the destination
Finns learn something?
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